ABTOHOMHasi HEKOMMepUecKas NpoteccnoHanbHasi obpasoBaTe/ibHasi op-
raHusayms
«TOMCKWIA 3KOHOMUKO-IOPUANYECKNIA UHCTUTYT»»

YTBEPXJARO

MONTOXXEHUE
06 onnate TpyAa U HopMax BPEMeHM Mo BuaaM y4eOHOW LesATe/IbHOCTH,
BK/IIOYAEMbIX B y4eOHYI0 Harpysky
nefarornyecknx paboTHNUKOB
B AHITOO T3OKOU
Ha 2020-21 y4ebOHbI rof



1 O6uwKre nonoXKeHms

HacTosLlee NonoXKeHe COCTaB/IEHO B COOTBETCTBUN ¢ PefepasibHbIM 3a-
KOHOM 0T 29 fekabpsa 2012 r. N 273-®d3 "O6 obpasoBaHun B Poccuiickoin de-
aepaunn”, npukazom MuHobpHayku Poccum ot 22 aekabps 2014 r. N 1601
«O Npoao/MKUTENBHOCTY paboyero BpeMeHu (HOpMax 4acoB nefarornyeckom
paboTbl 3a CTaBKYy 3apabOTHOW MnaTbl) NeaarorMyeckux paboTHUKOB 1 O No-
pAAKe onpeaeneHns yyebHOW Harpysku negarornyeckmx paboTHMKOB, OroBa-
pvBaemMoi B TPYA0BOM [10roBope», npukasom MunHobpHaykn Poccun ot
14.06.2013 . N 464 r. "O06 yTBep>xaeHum lNopsgka opraHn3aumm n ocy-
LLEeCTB/IEHNA 06pa30BaTe/IbHON AeATeNbHOCTM Mo 06pa3oBaTe/ibHbIM NPorpam-
MaM CpeflHero npogeccrnoHanbHoOro obpasosaHua”, MNMprukazoMm MUHOGPHaYKK
Poccum o1 11 mas 2016 roga Ne536 «O6 yTeepxaeHnn OCOBEHHOCTEN pexu-
Ma paboyero BpemMeHN 1 BPeMeHU OT/AbIXa nefarormyeckux u MHbIX paboTHK-
KOB OpraHu3aumii, OCyLLeCTBNAKOLWMX 06pa30oBaTe/lbHYI0 AesATeNbHOCTbY.

2 TMopsfok nNiaHMpPoBaHUS Paboyero BPeMeHW neaarormyeckmnx padboTHU-
KOB

2.1. Hopma yacoB YyuebGHOM (npenogasaTenibCKoM) paboTbl (HOpMUpyemast
yacTb Mefarornyeckor paboTbl) Ha CTaBKY 3apabOTHON MiaTbl COCTaBAAET
720 ayauTOpHbIX YacoB. Buabl yyebHoM (npenofasaTe/ibCKOn) Harpysku, oT-
HECEHHOW K ayAuTOPHON, YKasaHbl B lMpunoxkeHun Nol K [TonoxeHuo 06
onnate Tpyda Y HOpMax BPeMeHU Mo BMAam y4ebHOW [eATe/lbHOCTWU, BK/KOYa-
eMbIX B YUYeOHYI0 Harpysky negarormyeckumx pabotHukos B AHMOO T3IHOWU
Ha 2020-21 y4ebHblin rog,

B pamKax BbINO/IHEHWA TPYAOBOM (DYHKLMKM, YKaszaHHOW B n. 1.2.4 npe-
nogasartenb 0053aH BeCTU Yy4yeOHO-MeTOANYECKY0 paboTy, MepeyeHb KOTOPOW
yKazaH B [lpunoxeHun Ne2 K [MonoxkeHWto 06 onnate TpyAa U HOpMax Bpe-
MEHW Mo Buaam y4yebHOW [OeATeNlbHOCTWU, BK/KOYAEMbIX B YUYEOHYIO Harpysky
negarormyecknx paootHnkos B AHIMOO T3KOWM Ha 2020-21 y4yebHbIn rog,
BbInosnHeHNe y4yebHO-MeTOANYECKOW paboThbl, YKazaHHOW B [MpunoxeHnn No2
AOMONTHUTENIbHO OMayYnMBaETCA B COOTBETCTBUM C HOPMamu BPeMEHU, yCTa-
HOB/MEHHbIMK B lMos1IoXKeHUN 06 onnate TpyAa U HOpMax BPeMeHW Mo Buaam



y4yeOHOWN [eATeNbHOCTM, BK/IHOYAEMbIX B YYEOHYH Harpysky rnefarormyeckmx
paboTHMKoB B AHIMOO T3KOW Ha 2020-21 y4ebHbI rog.

BbinonHeHne npenofasatefieM BWAOB MefarorMyeckoin AesaTe/lbHOCTH,
yKazaHHO B lMpunoxxkeHnn Ne3 K [MonoxeHuto 06 onnate Tpyaa U Hopmax
BpEMeHW Mo BUAaM Yy4ebHOW [esATeNIbHOCTU, BK/IOYAEMbIX B yYeOHYHO Harpys-
Ky negarornyeckux pa6otHnkos B AHMOO TIKOW Ha 2020-21 y4yebHbIin rof
OnsiaYnBaeTCcs AOMO/HUTENIbHO B COOTBETCTBMM C HOPMamMy BpPeMeHW, ycTa-
HOB/IEHHbIMK B lMonoXxeHnn 06 onnate TpyAa U HOpMax BPeEMeHW Mo BuaaMm
y4ebHOIN [eATeNbHOCTU, BKIKOYAEMbIX B YYEOHYHO HarpysKy negarormyeckux
paboTHMkoB B AHIMOO T3KOW Ha 2020-21 y4ebHbI rog.

2.2.BpeMeHHOe WM MOCTOSAHHOE W3MeHeHue (YBeNMYEHWE WU CHIDKEHWE)
06bEMA Y4yebHON Harpysku neaarormyeckmx paboTHMKOB MO CPaBHEHUK C
Yy4eOHOM HarpysKoi, 0roBOpeHHON B TPYAOBOM [0roBOpe, AOMYCKAaeTCA TO/b-
KO MO COrnaleHno CTOPOH TPYAO0BOro 4OroBopa, 3ak/tvaemoro B NMUCbMEH-
HOW (hopme.

[Mpenogasatensam, negaroram-rcuxonoram, negaroraMm-opraHusaropam, couu-
a/flbHbIM Mefjaroram, MeToAMCTaM W CTaplUMM METOAMCTaM YyCTaHaB/IMBAETCA
NPOAO/HKUTENIbHOCTb Pabo4ero BpemeHn 36 4acoB B HefleNto.

22. [MnaHupoBaHMe pabo4yero BPeMeHW Medarormyeckoro paboTHUKa
NPOM3BOANTCA Ha Y4ebHbIn rod. B npegenax paboyero BpeMeHWU nefdaroruye-
CKOro pabOTHMKA BbIMOMHAETCA Yy4yebHasd, yueOHO-MeToAMYeCKas, Hay4dHas,
OpraHu3aunmoHHO-MeToANYeCcKas M BHey4yebHas paboTa CO CTyfeHTamu, na-
HUpyemass B YacaX. Hopmbl BpemMeHW MO BuAam paboTbl BTOPOM MOJSIOBUHBLI
OHS ABNSAKOTCA NPUMEPHBLIMU U CAYXAT ANS pauMoHasibHOro naaHMpoBaHusa ©
00BEKTMBHOIO Yy4éTa Tpyda nefarorMyeckoro paboTHMKA C LeSibl0 KOHLEeH-
Tpauun ycunmm negarornvyeckoro KOJNeKTUBa Ha NMPUOPUTETHLIX Harnpas/e-
HUAX 0eATe/IbHOCTMW.

2.3. Bce npuBefeHHble Bblle BUAbl PaboT BbIMNOMHAKTCA Megaroruye-
CKMMU pabOTHMKamMM Ha OCHOBE eXXerofHoO COCTaBMSAEMbIX UMW UHANBUOYa b-
HbIX MMaHOB. MHAMBUMAYaNbHbIA NnaH paboTbl MefarorMyeckoro paboTHMKa
AB/IAETCA OCHOBHbLIM M/1IAaHOBbIM AOKYMEHTOM, Onpeaensrowmm o6bEM 1 BUabI
y4yebHOM N Hay4YHO-MeTOANYeCKOW paboTbl, NoAnexawmm obs3aTe/lbHOMYy UC-
MOMHEHWUIO, @ TaKXe OCHOBHbIM OTYETHbLIM JOKYMEHTOM, (PUKCUPYHOLLMM (haK-
TUYECKOE BbIMOJIHEHME MJIAHOBOW Harpy3ku neaarornyeckoro paboTHUKaA.
[MepBas 4yaCTb MHAUBWAYaANLHOrO NiaHa paboTbl MeaarorMyeckoro paboTHUKa



(yuyebHas paboTa UNKM «nepBas MOMOBMHA» Paboyero AHS) ycTaHaB/MBaeTCs
3aMecTUTeNeM AMpPeKTopa no y4yebHO-MeToAMYeCcKoM paboTe ncxoas n3 obule-
ro obbema y4yebHOM Harpysku, onpeaensieMon e€ pacyéTtoMm rno OYHOMY M 3a-
OYHOMY OT[ENEHMNSAM.

24, [Mefarornyecknin paboTHMK 00653aH 06ecneynTb COOTBETCTBYHOLLEN
Yy4YeOHO-METOANYECKOM [OKYMeHTaluen BCe BUAbl PabOT, BK/KOUEHHbLIX B
y4ebHYI Harpysky.

3. O6BEM 1 NniaHMpoBaHMe y4ebHOoI paboTbl

3.1. MNpwv onpefeneHnn y4yebHOW Harpysku nefarornyecknx paboTHUKOB yCTa-
HaB/NMBaeTCA ee 0O6BbEM MO BbIMOMHEHUIO YYeOHOW (NpenogaBaTenibCKon) pabo-
Tbl BO B3aMMOJENCTBMM C 00yYaloLWMMUCA NO BUAaM Yy4ebHOW OeAaTeNbHOCTH,
YCTaHOB/IEHHbIM Y4eOHbIM M1aHOM (MHAMBUAYA/IbHBIM YYEOHbIM NaHOM), Te-

KyLLeMy KOHTPOJIH0 YCNeBaemoCTW, NMPOMEXYTOUYHOW M UTOrOBO aTTecTaumm
obyyaroLmxcs.

3.2. O6beM YyUeOHOIN Harpysku negarorMyecknx PaboTHUKOB, BbIMOMHSAOLLNX

yuebHyt0 (npenoaaBaTeNibCKyto) paboTy, OnpefensieTcs eXerogHo Ha Hayano
y4ebHOro roja W YyCTaHaBNMBAETCS /IOKa/IbHbIM HOPMAaTUBHbLIM aKTOM AH-
MO0 TOKOU

3.3. O6beM y4ebHOI Harpysku, yCTaHOB/IEHHbIA Megarornyeckomy paboTHU-

Ky, OroBapuBaeTcs B TPY0OBOM [10roBOpe, 3aK/t04aeMoM MeJarornyeckum pa-
60THMKOM ¢ AHIMOO T3KOW.

3.4. O6bem y4ebHOIN Harpysku negarormyeckux paboTHMKOB, YCTaHOB/EHHbIN
Ha Hayasio y4ebHOro roga He MOXET ObITb M3MEHEH B TeKylleM y4YebHOM roay
Mo MHMUMaTUBE paboToaaTens 3a UCK/IYEHWEM M3MEHEHMSA 00bema y4debHoW
Harpy3sku negarornyeckmx paboTHMKOB B CTOPOHY ee CHUXKEHWUSA, CBSA3aHHOIO C
YMEHbLUEHNEM KOJIMYECTBA YaCOB MO Y4YeOHbIM MiaHaMm, YUY4eOHbIM rpadukam,
COKpallleHMeM KOMMYecTBa 00yYaroLMXCA, 3aHMMalLWMXcd, B rpynnax, Co-
KpalleHnem Konm4yecTsa rpynnm..

3.5. Ob6bem yyebHOM Harpysku negarormyeckmx paboTHMKOB, YCTAHOB/EHHbIN
B TEKYLLEM Y4YeOHOM rofy He MOXET ObITb M3MEHeH Mo MHuumaTnee paboTo-



naTens Ha crefyrouwmMii y4ebHbI rofl 3a MCK/KOYEHUEM CllyyaeB U3MEHEHUS
y4yebHOM Harpysku nefarormyecknx pPaboTHUKOB B CTOPOHY €e CHUKEHWUS,
CBA3aHHOI0 C YMEHbLUEHMEM KOMMYEeCTBa 4acoB MO Y4YeOHbIM njaHaMm, yyeb-
HbIM rpaykam, COKpalleHWeM KOMM4YecTBa 00y4atoLMXCs, 3aHUMAatOLLIMXCS,
rpynmn, COKpaLlleHnem KonmyecTsa rpynnm.

3.6.06 n3MeHeHUsIX 06beMa y4eOHOM Harpysku (YBENMYEHME WU CHUXKEHME),
a TaKXke 0 NMpuyMHax, BbI3BaBLUMX HEOOXOAMMOCTb TaKUX M3MEHEHUI, paboTo-
natenb 06s3aH yBeAOMUTbL Neaarormyeckux paboTHUKOB B NMUCbMEHHOW (hop-
Me He Mo3[Hee, YeM 3a [Ba Mecsla [0 OCYLLeCTB/IEHNA MpeanosiaraeMbiX W3-
MEHEHWNA, 3a WCK/KYEHWEM C/lyyaeB, Korga W3MeHeHWe o6beMa Yy4yebHoW
Harpy3Kun OCyLLECTB/IAETCA MO COralleHno CTOPOH TPYA0BOro 4OroBopa.

3.7.  PeXum BbINOMHEHMA MpenojaBaTe/ib.CKOl PaboTbl perynupyercs
pacnuncaHnemM y4ebHbIX 3aHATUMN.

3.8. JleKLMOHHbIe Yacbl PacCUMTLIBAKOTCA Ha MOTOK, KOTOPbIK, Kak mnpa-
BWJI0, [O/DKEH BK/IKOYAaTb BCEX CTYAEHTOB Kypca. PasgeneHne Kypca Ha NMOTOKK
[OMYCKaeTCs MNWb NPY HAIMYUKN Pa3/INYHbIX YYeOHbIX MIaHOB MW MPU Yunc-
NEHHOCTWN CTY[EHTOB Ha MOTOKe, MpeBblllatoLlei, Kak npasuno, 80 4enosek.
OThenbHble Kypcbl MW TPYNMbl MOTyT 6biTb 00bEAMHEHBI B OAWH MOTOK A8
NEKUMOHHbIX 3aHATMI MpPY 0AUHAKOBOM 00beME 4acoB U COAEPXKaHUWN AUCLU-
NnHLL. [pn He06X0ANMOCTM BO3MOXKHO 00beAMHEHNE B OAMH YYEOHbIN MOTOK
00y4aroLMXCA MO Pas/IMyHbIM CreunasbHOCTAM U (M) Hanpas/ieHUAM MNOA-
FOTOBKM.

3.9. Tlpu pacyeTte 4acoB NPaKTUYECKUX, CEMUHAPCKUX W APYTrnX BUAOB
3aHATMI OCHOBHOW Yy4YeOHOW efVHULEN ABNSAETCA akafemMm4yeckasd rpynna yuc-
NEHHOCTbIO He 6onee 30 4yesloBeK M3 ymMcna 0By4varoLWMXCA MO OAHOM creun-
a/IbHOCTU WX HanpaB/IeHNIO MOATOTOBKM MPW YCNOBUN HaIMYKUA LOCTATOYHO-
ro KOAu4yecTBa CTYAEHTOB AN (DOPMUPOBaAHWA BTOPOM W MOC/ELYHOLMNX
rpynn. MNpn Heo6X0AMMOCTN BO3MOXHO 00beAMHEHME B OAHY YYeOHY rpyr-
ny obydyarowmxca no pasMyHbIM CreunasibHOCTAM 1 (MIK) HanpasieHUAaM
MOArOTOBKM.

3.10. Ona npoBefeHWsA NPaKTUYECKUX 3aHATUIA MO (PU3NYECKOIN KYNbType
(hopMupyroTCA y4ebHble TPYMMbl YUCNEHHOCTLIO He 60siee 15 YesoBekK C yué-
TOM M0/1a, COCTOSAHMA 3[0P0BbSA, PM3NYECKOro pPa3BUTUSA U PU3NYECKON NOAro-
TOB/IEHHOCTN 06yuYatoLMXCs.



3.11. JTabopaTopHble 3aHATMA W NpPaKTUYecKue 3aHATUA MO MHOCTPaH-
HOMY S3blKy W MH(OpMaTMKe paccyMTbIBAtOTCA Ha MOArpynny, Kak npasuIio,
UMCNEHHOCTLIO He 60nee 15 YesioBek.

3.12. Ha nepuog KomaHAMpoBKW, 60ne3HM (cpokom [0 1 mecsua),
HanpaB/eHNs Ha MOBbIWEeHME KBa/IM(MKaLUKN, MeJarorMyecknin  paboTHUK
0CBOO0OXAeTCA OT BCeX BUAOB Harpy3ku. YCTaHOB/IEHHAA eMy Ha 3TOT MepUog,
ydyebHad Harpyska BbIMOJHAETCA APYrMMKU negarornyeckmMy paboTHUKaMK
Kadedpbl 3a CUET YMeHbLUeHUs ApYrux BMAOB paboT. [Mpu BO3BpalleHUM neja-
rormyeckoro paboTHMKa Ha paboTy ero MHAVBMAYaSIbHbIA MnaH npy HeobXo-
AMMOCTN KOPPEKTUPYETCA.

3.13. MMpwn nofsefeHUN WUTOroB Y4yebHOro roga B WHAMBUAYASIbHOM
nnaHe negarorMyeckoro paboTHMKA YKa3blBalOTCA BCe W3MEHEHWs MO BCEM
B1AamM paboTbl, KOTOpbIe ObINM MPOU3BEAEHbI B TeYEHME YUYeOHOro roga, ¢ yka-
3aHVMEM MPUYUNH U3MEHEHWNIA.

3.14. 3a npenopaBaTtenibCKyl (rnegarornyeckyro) paboTy, BbIMO/HAE-
MYIO C cornacus negarormyeckux paboTHMKOB CBEPX YCTaHOBJIEHHOW HOPMb
4acoB 3a CTaBKYy 3apaboTHOM nnatbl, NPOU3BOANTCS AOMO/HUTE/bHASA onnara.

3.15. BbINosiHeHWEe negarornyeckor paboTbl MpernogasaTensamu, negaroramu
AOMONMHUTENIbHOIO 00pa3oBaHNA (fanee - paboTHUKK, BefyluMe Mpenojasa-
TeNbCKYI0 paboTy) opraHu3auuii XxapakTepusyeTcs Ha/iMunmem YCTaHOBJIEHHbIX
HOPM BPEMEHM TO/MbKO /1A BbIMOMHEHWNA MeJarornyeckon paboTbl, CBA3aHHOW
C y4yebHoM (npenofaBaTefibCKo) paboTon (manee - npenofaBaTesibckas pabo-
Ta), KOTOpas BbIpaXKaeTcA B (PAKTUYECKOM OO0bEME WX Y4eOHOW  Harpyskw,
onpefenseMoM B COOTBETCTBMM € npukasom N 1601 MuHOGpHayku OT
22.nekabps 2014 roga (nanee - HopMMpyemMas 4acTb NegarorMyeckom padoThl).

K opyroin yactu negarorm4yeckoi paboTbl pabOTHUKOB, BefyLIMX Mpernojasa-
TeNbCKyto paboTy, Tpebytoulen 3aTtpaT paboyvyero BPEMEHM, KOTOPOE He KOH-
KPeTMU3NPOBaHO MO KOMMYECTBY 4acoB (fdanee - Apyras 4acTb Meaarornyeckoin
paboTbl), OTHOCUTCS BbINO/HEHME BMAOB PaboTbl, NMPeayCMOTPEHHOW KBann-
(PMKALMOHHBIMX XapaKTEPUCTMKaMM MO 3aHUMaeMOW AO0/MKHOCTU. KOHKpeT-
Hble A0/IXHOCTHbIE 06513aHHOCTM Mefarormyeckmx paboTHUKOB, BedyLUMX Mpe-

noJaBaTeNbCKy paboTy, ONpeaenstoTcs TPYAOBLIMK [OrOBOPaMU W [10JXK-
HOCTHBIMW WHCTPYKLIMSIMW.



3.16. Hopmupyemas 4acTb nefarormyeckor paboTbl pabOTHUKOB, BedyLMX
npenofaBarte/ibCKy0 paboTy, ornpefensercd B aCTPOHOMWYECKUX Yacax U
BK/1HOYAeT MPOBOAMMbIE YYeOHble 3aHATUA (Jasee - 3aHATUS) He3aBUCUMO OT
NX MPOLO/DKUTENBHOCTU M KOPOTKUE MepepbiBbl (MepeMeHbl) MeXIy KaabIM
3aHATMEM, YCTaHOB/IEHHbIE Ana obydatowmxca. MNpu atom yyebHaa (npenoga-
BaTe/IbCKas) Harpyska MCUYMCNAeTCs MCXOAA U3 NMPOAO/IHKMNTENbHOCTU 3aHATUN,
He MpeBbilatoLlent 45 MUHYT.

KOHKpeTHast NPoA0/MKNTENbHOCTb 3aHATUIA, B TOM YMCNE BO3MOXHOCTb MPOBe-
OEHUS CMapeHHbIX 3aHATUW, a TakXkKe MepepbiBOB (MEPEMEH) Mexay HUMMK
npeaycmaTpuBaeTcs YCTaBOM /MO0 /TOKa/IbHbIM HOPMaTUBHbLIM aKTOM OpraHu-
3aUMn C YYETOM COOTBETCTBYHOLLMX CAHUTAPHO-3NMUAEMMNONIOrNYECKNX NpPaBus
N HOPMaTMBOB. BbINonHeHMe yyebHOW (nNpenoJaBaTeNbCKON) Harpysku pery-
NNPYETCA pacrnmcaHnemM 3aHATUI.

307.0pyrasa yacTb nefarornyeckor pabotbl, onpegensiemast ¢ y4éToMm A0OXK-
HOCTHbIX 0053aHHOCTEN, MNPeayCMOTPEHHbIX KBaMPUKALMOHHBLIMW XapakTe-
PUCTMKaMW MO [AO0/MKHOCTSAM, 3aHUMaeMblM PaboTHUKamK, BeayLMMK Mpeno-
[aBaTeNlbCKylo paboTy, a TakXe [OMOJIHUTE/NbHbIX BUAOB PaboT, Hernocpesn-
CTBEHHO CBf3aHHbIX C 06pa30oBaTe/IbHOWM AeATeNbHOCTLIO, BbIMOJIHAEMbIX C KX
NMUCbMEHHOrO corsacusa 3a AONONHUTENbLHYK onfaty, perynvpyetcs cnegyto-
LM 06pasom:

CaMOCTOATE/NIbHO - NMOArOTOBKA K OCYLLECTB/IEHUIO 06pa3oBaTe/IbHON AesTeNb-
HOCTU W BbINOJIHEHNIO 06£A3aHHOCTENW MO 00Y4YEHMIO, BOCMUTaHUKO 0O6Yy4yato-
lMXcs U (Mnn) opraHusaumm o6pas3oBaTelbHON AeATEeNbHOCTKM, yYacTue B pas-
paboTKe paboumx nporpaMm npeameToB, KypcoB, aucumnnunH (mogynein) (B
COOTBETCTBMM C TpeboBaHMAMM (efepasibHbIX FOCYAapCTBEHHbIX 06pa3oBa-
TeNbHbIX CTaHAAPTOB U C MPaBOM MCMNO/Ib30BaHUSI KaK TUMOBbIX, TaK U aBTOP-

CKMX paboumx nporpamm), U3yyeHue VHAMBUAYaASIbHbIX CMOCOOHOCTEN, MHTe-
PECOB M CK/IOHHOCTEN 00YyYatoLLMXCH;

B NOps/Ke, yCTaHaB/MBAEMOM MNpaBuiaMn BHYTPEHHETO TPYJ0BOro pacrnopss-

Ka, - BefleHNe XXypHana U AHEBHWKOB 0OYy4YatoLNXCS B 3MEKTPOHHOM (1160 B
OyMaXkHOI) hopme;



npaBuiamMy BHYTPEHHero TPYAOBOro pacrnopsgka - opraHusaums u nposefe-
HMe MeTOAMYECKOW, AMarHOCTUYECKON W KOHCY/bTaTMBHOW MOMOLLM poauTe-
NnAam (3aKOHHbIM MpeAcTaBUTeNaM) 00yYatoLLNXCS;

nnaHamym n rpaMkaMmy opraHusaumn, yTBepXXaaemMmbIMU NOKaNbHbIMU HOpMa-
TUBHbIMW aKTaMu OpraHusauum B Nopsiagke, YCTaHOBEHHOM TPYAOBbIM 3aKo-
HOAATEeNIbCTBOM - BbIMO/IHEHME 005A3aHHOCTEN, CBSA3aHHbIX C y4YacTueM B pabo-
Te negarorMyeckmx COBETOB, METOAMUYECKMUX COBETOB (06BbEANHEHNIA), paboToM
M0 NPOBELEHMIO POANTENLCKNX COBPaHWIA;

rpayykamu, nnaHamu, pacnucaHusMu, YTBepXXKAaeMbIMU TOKaNbHbIMW HOpPMa-
TUBHLIMW aKTaMu OpraHu3aluu, KOJIEKTUBHLIM [OrOBOPOM, - BbIMO/IHEHWE
AOMONMHUTENIbHON WUHAMBUAYaTbHON W (M) TPYNMnoBOi paboTbl C 06yYaroLLm-
MUCH, y4acTue B 03L40POBUTENIbHLIX, BOCMUTATE/IbHbIX W APYTMX MeponpusaTu-
X, NPOBOAUMBIX B LeNAX peanmsaunm obpasosBarte/ibHbIX MpPorpaMM B OpraHu-
3auun, BK/KOYas yvyacTMe B KOHLIEPTHOM AeATeNlbHOCTW, KOHKypcaX, COCTs3a-
HUSAX, CMOPTUBHLIX COPEBHOBaHUAX, TPEHMPOBOYHBLIX COOpax, 3KCKypcusx,
ApYrux qopmax y4yebHOW [eATe/IbHOCTM (C yKasaHMeM B /IOKa/IlbHOM HOpMa-
TUBHOM aKTe, KO/IJIEKTUBHOM [0roBOpe MOpsiAka W YCMNOBWIA BbIMOHEHNA pa-
60T);

TPYAOBbIM [0roBOPOM (A4OMO/IHATENbHLIM COrfalleHnemM K TPYAOBOMY [0ro-
BOPY) - BbINOJIHEHWNE C MUCbMEHHOI0 COrnacusi A0MONMHUTENbHbLIX BMAOB PaboT,
HernocpeACTBEHHO CBA3aHHbIX C 00pa3oBaTe/lbHON [eATeNbHOCTbH, Ha YC/o-
BUAX [OMOMHUTENLHOW onnatbl (KypaTopCTBO; NPOBepKa NMUCbMEHHbIX PaboT;
3aBefloBaHNe y4yeOHbIMU KabuHeTaMu, nabopaTopusamun; PyKOBOACTBO MeTOAM-
YECKUMWN 00BbEAMHEHUAMN; APYTrUe AONONHUTENbHbIE BUAbI PaboT C yKasaHUeM

B TPYAOBOM [0roBOpPe KX COAEep>KaHWUsA, CPoKa BbIMOMHEHMA W pa3Mepa onna-
Tbl);

NOKa/IbHbIMW HOPMAaTMBHbLIMK aKTaMu OpraHm3aunn - nepuoamnveckne Kparko-
BPEMEHHbIE [eXYpPCTBa B OpraHu3auuy B Mepuoj OCyLLecTB/eHns obpa3oBsa-
Te/IbHOr0 Mpouecca, KOTopble MNPy HeoOXOAMMOCTM OPraHuM3yrTCA B LENsX
MOArOTOBKM K MPOBEAEHWIO 3aHATUIA, HabMOAEHNA 3a BbIMOSIHEHNEM peXuma
AHA o0yyvarowmmmcs, obecriedeHnss nopaaka v AUCUUNINHBL B TeYeHUe y4yeob-
HOro BpPeMeHW, B TOM 4uC/ie BO BPeMs MepepbiBOB MEXAY 3aHATUAMMK, yCTa-



HaB/IMBaEMbIX NS OTAbIXa 06y4aloMXCA PasMYHON CTerneHW akTUBHOCTMU,
NpUemMa MU NULLN.

Mpn coctaBneHUn rpadmka AeXYpPCTB B OpraHm3auun paboTHUKOB, BeAyLLMX
npenogasaTenibCKy0 paboTy, B nepuoj NpPoBeAeHUs 3aHATUIA, 00 UX Hayana u
Moc/e OKOHYaHUS 3aHATUW YUYUTbIBAOTCH CMEHHOCTb PaboTbl OpraHmsauunm,
PeXMM paboyero BpPeMEHW KaxKaoro paboTHMKA, Befyllero rnpenojasaTesib-
CKYHO paboTy, B COOTBETCTBMM C pacnucaHuvem 3aHATWIA, o6LWMM MnjaHoOM Me-
PONPUATUIA, a TaKXXKe Apyrue oCO6eHHOCTM PaboThl, C TEM YTOObI He AOMYCKaTb
C/ly4yaeB 4/IMTENIbHOTO [AeXYpCcTBa pabOTHMKOB, BeAyLWMX MpenofaBare/ibCKyto
paboTy, M AeXypcTBa B [HM, Korfa y4yebHas Harpyska OTCYTCTBYeT WM He-
3HauMTeNbHa. B AHM paboTbl paboTHUKK, BeayLlMe NpenojaBaTe/lbCKy0 pabo-
Ty, MPUB/IEKAKOTCA K AEXYPCTBY B OpraHm3auumn He paHee yem 3a 20 MUHYT [0

Hauyasa 3aHATUIA 1 He no3aHee 20 MUHYT MOC/E OKOHYAHUSA WX MOCNeAHEero 3a-
HATUS.

3.18.B gHM Hepsenn (Nepuodbl BPEMEHM, B TeUeHWE KOTOPbIX (YHKLUOHMPYET
opraHu3auus), cB0o60AHble AN PabOTHWMKOB, BeayLUMX MNPenofaBaTe/lbCKyto
paboTy, OT MPOBEAEHMsI 3aHATUIA MO PacnuUcaHMIO W BbINOMHEHUS Hemnocpea-
CTBEHHO B OpraHM3aUun WHbIX AO0MKHOCTHbIX 0653aHHOCTEN, NpPeayCMOTPEH-
HbIX KBaIM(PUKALMOHHLIMW XapaKTePUCTMKaMK MO 3aHMMaeMOW AO/MKHOCTH, a
TaKXKe OT BbIMOMHEHUS [OMNOMHUTENbHbLIX BWAOB PaboT 3a AOMNOMHUTENbHYHO
onnaty, 06s3aTenbHOe NPUCYTCTBME B OpraHM3aUun He TpebyeTcs.

[Mpn coCcTaBNeHUM pacnucaHuUin 3aHATUIA, NJaHOB U rpauKoB paboT npasuia-
MW BHYTPEHHEro TPYAOBOro pacropsgka peKoMeHAyeTcs npegycmarpuartb
ON19 YKa3aHHbIX PaboTHWKOB CBOOOAHLIV [AeHb C LeNbK MCMOMb30BaHMA €ro

AN AOMONHUTENLHOTO MPOMECCUOHAILHOrO 06pa3oBaHus, CaMo06pa3oBaHus,
MOATOTOBKW K 3aHATUAM.

4.Pa3neneHne paboyero AHA Ha 4vacTu

4.1. Tpn cocTaBneHUN rpagMkoB paboTbl MefarorMyecknx M UHbIX PaboTHU-
KOB MNepepbiBbl B paboyemM BpemeHu, COCTaBnflowme 60/ee 4BYX 4acoB MOA-
pAf, He CBA3aHHbIE C UX OTALIXOM W MPUEMOM MULLMA, He AONYCKaKTCH.



[Mpn cocTaBfieHUN pacnucaHuii 3aHATUIA opraHm3auma o6s3aHa UCKIKUYUTL He-
paLMoHa/ibHble 3aTpaTtbl BPEMEHU PaboTHUKOB, BedyLUMX NpPernogaBaTe/ibCKyro
paboTy, ¢ TeM 4YTOObI He HapyLuanacb MX HermpepbiBHaA NMOC/eA0BaTeIbHOCTb U
He 00pa30BbIBA/INCL A/INTE/IbHbIE MEPEPbIBbI MEXAY KaXKAbIM 3aHATUEM, KOTO-
pble 4118 HUX paboynM BPEMEHEM He ABNAKOTCA B OT/INUME OT KOPOTKMX Mepe-
PbIBOB (MepemMeH), YCTaHOBEHHbIX A4/ 00yYatoLmxcs.

[AnvTenbHble NepPepbIBbl MEXAY 3aHATUAMU NPU COCTaBNEHUM pacnmncaHusa io0-
MYyCKakTCA TOMbKO MO MUCbMEHHOMY 3asB/IEHUIO PabOTHUKOB, BeAyLUMX Mpe-
nofaBaTe/ibCKyto paboTy.

5. Pexnm paboyero BpemeHN nefarormyeckux paboTHUKOB M MHbIX pa-
G0THMKOB B KaHUKY/NSIPHOE BPeEMS]

5.1. MNMeproabl KaHUKYNSPHOTO BPEMEHM, YCTAaHOB/IEHHbIE AN 06Yy4atoLnXca
opraHusauMm M He cosnagaroulMe And negarornyeckux pPaboTHUKOB N UHBIX
PabOTHNUKOB C YCTAHOB/IEHHbIMW MM COOTBETCTBEHHO €XXEroAHbIMW OCHOBHbI-
MA YATUHEHHBIMU N eXEerogHbIMN [LONO/IHUTE/IbHLIMWU OMNlaynBaeMbIMU  OT-
nyckamu, e>erogHbIMn OCHOBHbLIMW W €XXeroAHbIM1 AOMNOSIHUTENIbHLIMW Omnna-
4y“BaeMbIMK OTNycKamu (ganee COOTBETCTBEHHO - KaHUKYNAPHOE BPeMsa W OT-
NycK), ABNATCA AN HUX paboymMm BpPeMeHeM C OniaTol Tpygaa B COOTBET-
CTBUW C 3aKOHOAaTeNbCTBOM Poccuiickoin degepaunn.

5.2. B KaHUKYNApHOE BPeMSs, He COBMajarollee C OTMYCKOM MNeaarornyeckmx
PabOTHUKOB, YTOUHSAETCS PEXUM UX paboyero BpemeHu. Meparornyeckue pa-
OOTHUKM B KaHUKYNSAPHOE BPEMS BbINOMHAKT Mefarornyeckyto (B ToM 4ucne
MeTOAMYECKY0 N OpraHmn3alUMoHHY0) paboTy, CBA3aHHYHO C peanunsaumein 06-
pa3oBaTe/lbHOM NporpaMmsbl, B npeaenax HOPMUPYEMO YacTK UX Megarormye-
CKO paboTbl (yCTaHOBMEHHOro 06bEMa y4ebHON Harpysku (negarornyeckomn
paboTbl), onpeaenéHHON UM A0 Hayasra KaHUKYNSPHOro BPEMEHM.

KaHVKynsipHoOe BpeMmsl, He COBMajatolllee ¢ OTMYCKOM Meaarornyeckmx pabort-
HUKOB, MCNOMb3YeTCs TakXKe ANs WX AOMNOMHUTENbHOTO MNPOECCMOHANBHONO
006pa30BaHMs B yCTaHOBNEHHOM TPY/I0BbIM 3aKOHO/AaTeNbCTBOM MOPS/KE.

5.3. PeXXum paboyero BPEMeEHW NefarormyeckMx PaboOTHUKOB, MPUHATBLIX Ha
paboTy B Nepuof NeTHEro KaHWKYNSPHOro BPEMEHU 06YydatoLmxcs, onpeje-



nseTcs B npefenax NPoAo/IXMTENbHOCT paboyero BpEMEHU UK HOPMbl YacoB
nefarormyeckon paboTbl B Hefento, YCTAHOB/IEHHOM 3a CTaBKy 3apaboTHOM
nnatbl.

5.4. MNMpenogasaTenn, KOTOPbIM YCTaHOB/IEH FOA0BOM 00BEM Yy4ebHON Harpys-
KW, B KAHUKYNSAPHOE BPeMs, He coBMnajarolliee C UX OTMYCKOM, MPUB/EKAKOTCH
K METOAMYECKOW paboTe, y4aCTUO B KOH(epeHUMAX, CeMUHapax, Mepornpus-
TMAX MO LONOSIHATENIbHOMY MpOogecCMOoHaIbHOMY 06pa30oBaHuIO, a TakXke op-
raHM3aumMm 1 NPOBEAEHUIO KybTypHO-MAcCoBbIX MEPONPUATUIA, paboTe npes-
MeTHbIX (LMKNOBbIX) KOMWUCCWUIA, KOMMIEKTOBAHNIO Y4YeOHbIX KabWHETOB, Na-
boparopwuia.

5.5. Pexxum paboyero BpemeHM pPyKoBOoAMTeNen o6pa3oBaTe/lbHbIX OpraHu3a-
LUMIA B KAHUKYNIAPHOE BpeMS, He COoBMajarolee C X OTMYCKOM, Ornpefensiercs
B npefenax MpoLO/HKUTENIbHOCTM paboyero BpeMeHW, YCTaHOB/IEHHOW Mo 3a-
H/MaeMOWn JO/IKHOCTMN.

PaboTHMKKN U3 yncna y4yebHO-BCNOMOraTeslbHOro 1 06CNY>XUBaOLLEro nepco-
Hana opraHu3auunii B nepnoj, He coBnadatoLLMii C X OTMYCKOM, NPUBEKAKOT-
CA ANA BbIMOMIHEHNA OPraHM3auMoHHbIX W XO3AMCTBEHHbIX PaboT, He Tpebyto-
WMX CneuuanbHbIX 3HaAHW U KBa/IM(MKALMK, B COOTBETCTBUWM C 3aKOHOAa-
TeNIbCTBOM Poccuiickon Pepepaumn.

5.6. Pexunm paboyero BpemeHN Bcex PabOTHWKOB B KaHWKYNSAPHOE BPEMS pe-
FYNMPYeTCs NOKaNbHbIMWA HOPMATUBHBLIMW aKTaMu OpraHusaumm u rpaukamm
paboT C yKa3zaHMeM UX XapakTepa U 0COGEHHOCTEN.

6. Pexum paboyero BpeMeHW negarornyeckux paboTHUKOB U UHbIX pa-
O0THUKOB B Mepuofbl 0TMeHbI (MPMOCTAHOBKM) AN1s1 00y4YatoLMXCSl 3aHs-
TN (OesATeNbHOCTU OpraHmMsauny No peannsaunm obpasoBaTenlbHON NPo-

rpamMmmbl, N0 NPUCMOTPY W yXoAay 3a AeTbMW) MO CAHUTaPHO-
3ANNAEMNONOTNYECKUM, KTUMMAaTUYECKUM U APYTUM OCHOBaHUAM

6.1. Mepunogbl 0TMeHbl (MPUOCTAHOBKMW) 3aHATUIA ([eATeIbHOCTM OpraHu3auunm
Nno peanusaumm o6pas3oBaTeNlbHOM MporpaMmbl, MPUCMOTPY M yXoay 3a [AeTb-
MW) AN 00yYaroLnXcs B OTAeNbHbIX Knaccax (rpynnax) nnbéo B LenomM no op-
raHM3auum no CaHWTapHO-3NUAEMNOIOTUYECKUM, KIUMATUYECKUM W OpYTUM



OCHOBaHUAM ABNAKOTCA paboyvM BpPEMEHEM Mefarormyecknx pPaboTHUKOB W
MHbIX PabOTHMKOB.

6.2. B nepuofpbl, ykasaHHble B N 51 nefgarormvyeckure paboTHUKM U WHble pa-
OOTHUKM TMPUBNEKAIOTCA K BbIMOMHEHUIO PaboT B MOPAAKE M Ha YC/OBUSX,
NPeayCMOTPEHHbIX A/1A pexxuma paboyero BpemeHn paboTHUKOB OpraHu3aLmm
B KaHWKYNSAPHOE Bpems.



